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Hononuurensuas IpoQeccHoHansHas Iporpamma (TIoBBIIIEH NS
KBaTH(DHKAIIHH) "Ynpasnenne OpraHusaluMed u  mepconagom" (rpymma
"PykoBoaurenu MYHHIUTIATbEHBIX KYJABTYPHO-IOCYTOBBIX yUpesKIeHHi KIIyOHOTO
THIA") pa3paGoTaHa B COOTBETCTBUM ¢ o0pazoBarensHoit IIporpamMmoii Ha 2021 r.,
HoJIoxeHneM 06  ocymecTeienuy obOpazoBarensHOIt ACATEIBHOCTH B
TOCYJIapCTBEHHOM OromKeTHOM yUpexaeHun JOTIOIHUTEIEHOTO
NPOGECCHOHATBHOTO oOpazoBanus u KymeTypbl KpacHomapckoro xpas "Kpaesoit
y4eOHO-MeTonmuecKuit HEHTP" W monokeHHEM 06 y4eOHO-MeTonHYecKOM
obecrieyeHnn o6pazoBatesHoli ACITENLHOCTH TOCYIApPCTBEHHOTO GROIKETHOLO
YUPEIKIEHHS NOMOJIHUATEIBHOTO IpodeccHoHaTBHOro o0pa3oBanus u KYJIBTYDEI
Kpacropapckoro kpas "Kpaegoit y4eOHO-MeTomHYecKuis LeHTp".

PaspaGorunx fporpammer: Canpeixuna Mapuna Huxonaesna, Bexymmii
METONHCT OTHeNa NOBBINICHUS KBanu(uKamm FOCYAapCTBEHHOr0 G0IKEeTHOrO
YUPEXKACHHUS OMOIHUTEILHOTO npodecCHOHATEHOTO oﬁp%OBaHg{) KYJIBTYpEI
Kpacuonapckoro kpas "Kpaepoit y4eOHO-MeTo e cKuii LHeHTp" /@;%

Peuensent: Capuua Uupa AJIEKCAaHIPOBHA,  jOIeHT Kadenper
COLHONOTHH, TNpPaBOBENEHHS W paBoThl Nepconanom  denepansHOro
FOCYTapCTBEHHOIO0  GIOMKETHOro obpa3oBatensHOro YYPSKOCHHS  BBICIIErO

obpazoBanust "KyGanckmii rocynapcmenﬁyr“x/‘ﬁe HOJIOTHYEeCKHH yHuBepcuTeT",
KaHIUIAT MeAaroruyecKux Hayk ‘4/2/}
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1. OEJIb PEAJIM3AIIUA OBPA3OBATEJIBHOJI ITPOI'PAMMBI

Iean peanuzanuu NporpamMmer:

- COBEPIICHCTBOBaHME HMEIOIMXCs 1podeccHORaTEHBIX KOMITeTeHIIM
HEOOXOMUMBIX  fy1s npodeccronansHo; ACATCIBHOCTH, HAampaBleHHON wHa
TIOBBILIEHHE MTPODECCHOHAIBHOTO YPOBHS B paMKax HMeromeiics KBaM(DUKALTHH:
PYKOBOJCTBO MyHHIIMITAIILHEIMH KYJbTYPHO-I0CYTrOBEIMH YIPEK ICHUAMHE,

- dopmupoBanue y PYKOBOIMTeNEH MyHUIUIANEHEIX KYJBTYPHO-I0CYTOBBIX

YCIEMIHOH U 3 eKTHBHOIH 00pazoBarensHoif ACATCIILHOCTH, a TaK¥Ke HOBBIIIeH e
IpodeccHonamsHOro YPOBHS B paMKaX HMeroImeiics KBaITU(DUKaLpm;

- CO3famMe ycnoBHi g oboramenus YUPaBIEHYECKOH mpakThku
CIIylIaTesne Ha OCHOBE HCIIONb30BAHYS COBPEMEHHBIX IPOrpamMm u TEXHOJIOTHI;

- CII0COOCTBOBaHKE (GopMupoBanmzo Y ClyllaTened 3HaHWH U IpaKTHIecKyX
YMEHHUH B 00nacTu YIPaBIICHYECKOi e TeNsHOCTH;

KIIyOHOTO THma;
- cmocoOCTBOBanHe bopmupoBanmzo MOTHBaluu  pyKoBommTeneii

MYHUIIUTIAIBHBIX KYJIBTYPHO-IOCYTOBBIX  yupesneHmuit KIyOHOrO Tuma x
OCBOCHHIO HHHOBANUM B 00J1aCTH YUPaBICHYECKOH AeATeNbHOCTH,

2. INTAHUPY EMBIE PE3YJIbTATBI OBYYEHHS

Hononuurensuas npodeccuoHa bHas IporpamMmma (oBBIIIEHHS
KBaHHKanum) "Yopasnenue OpraHmsauuest u mepcomaom” HampasieHa Ha
COBEPIIIEHCTBORBAHHE CIIEAYIOIHX IPOMECCHOHANBEHBIX KOMIeTeHIuiA

PYKOBOZMTENICH MyHHIUTIANBHEIX KYJIbTYPHO-IOCYTOBBIX yupeskmeHmii KI1yOHOro
THIIA:

- INIAHUPOBAHUe, OPraHU3aIUs 1 [IDOBENICHNE NESITENLHOCTH 110 BHEJIPEHHIO
COBPEMEHHEIX MOJeIeit YIpaBIIeHuUs;

- COCTaBIATE y4eOHO-MeTOnMYECK E 1 HOPMaTHBHO-IIPaBOBEIe JOKYMEHTBI,
PETIIAMEHTHPYIOIIHE AesITeTBHOCTE YUIpexXIeHUS,

- OPTaHH30BBIBATH ACIIOIPOK3BO/ICTRO;

= KOHTpOJIHpOBaTB Hu ELH&JII’BHPOB&TB XOSHﬁCTBeHHy}O HEATCIBHOCTE
OKOHOMHYECKHX CAHUHUII;

- BUIICHHE IpobiIeM U ux IpeoJioneHue;
- HaXOX/ICHHe HecTaHaapTHEIX peirenuii 3aay;
- THOKOCTB ¥ TOTOBHOCTE TIPHHEMATH IPOHUCXOASIIHe H3MEHEHMSI;



000CHOBaHHEIH OTOOp comepikanus YUPaBIE€HYECKOTO Iporecca ONTHMaJTbHEIH
BEIOOP hopM, MeTon0B u CPEACTB €ro opraHusanmy;

aHalIu3 Iiporecca YIIpaBJIeHHs, ONPEOCIIATE HOBBI KOMILIIEKC 3amay, ,

= aKTHBH3AIHsA YIIpaBieHuYecKkoii ACATCIBHOCTH B HCIIOJIb30BaHHH
COBPEMEHHBIX YIpaBJIEeHYECKHX TeXHOHOTHﬁ;

- BBITIOJTHEHHE OCHOBHEIX 3amgayq YIpaBlieHYeckoif I{eHTeJIBHOCTH;

- HCIONB30BaHMEe  MH(OpMAaHOHHETe TCXHOJIOTHM, NpUMeHseMBle g
YIPaBICHHH yYpex JeHHueM;

- HCIONIL30BaHHME METONOB I IPUEMOB  paboThl ¢ yueTonm BO3PACTHBIX,

- BIAJICHHE KyJbTypod ycTHOM u TIHCEMEHHOH pevn, npodeccroransHo
TePMUHOJIOTHEI];

- IIOHAMAaTh CYIIHOCTL ¥ COLMAIIBHYIO 3HAYUMOCTH CBoei npogeccun
TIPOSIBIIATE K HeH yeTOMYHBE HHTEpec;
- OpraHH30BEIBATH coOCcTBeHHyIO ACATCIIBHOCTE, OmpenensTs METOABI H

U Ka4ecTRo;

- Ppemate mnpobGnemel, oneHusatk PUCKM ¥ NpHHUMaTth pemenus g
HECTAHAAPTHEIX CHTyamusx;

- HCIIOJIb30BaTh HH(bopmaunonﬂo-KOMMyHHKauHOHHLIe TEXHOIIOTHH IS
COBEPILEHCTBOBAHUS podecCHOHaNbHON ACATENbHOCTH,

- BIIaJIETh AEJIOBOLL TIePETTUCKOIA;

- CTaBUTh  menm, MOTHBHPOBATh  JeSTeIbHOCTE IIOTYHHEHHBIX,
OPraHHM30BEIBATE X KOHTPONMUpPOBAaTE mx pabory ¢ IIDHHATHEM Ha cebg
OTBETCTBEHHOCTH 3a pe3yIbTar BLIIIOTHEHUS 3a1aHHUiE;



B pesynsrare ocsoenus IIPOrPaMMBI CITyIIATENb HOJKeH:

3HATh

= METOIBl (DOPMHPOBAHMS OCHOBHEIX COCTaBJLIOIINX KOMIIETEeHTHOCTH
(mpodeccronansHoit, KOMMYHHKaTHBHOH, HH(OPMaIL[OHHOI, paBoBOii);

- OCHOBEI POCCHICKOro alIMUHHCTPAaTUBHOIO, IPakKTaHCKOrO U TPYAOBOIoO
TpaBa, IOPANOK paspellieHHs TIPakIaHCKHX K TPYIOBBIX CHOPOB, OCHOBEI
TPYZIOBOTO 3aKOHONATEHCTRA;

- IIPaBOBBIE, HOPMAaTHBHO-TEXHWYECKHE OPraHU3alHOHHBIE OCHOBEI
6esomacHoCTH KH3HEIIEATEeTEHOCTH,

- IIPaBOBBIE ACIHEKTHI B3aUMOIEHCTRUS 06pa3oBarersHOro YUYpeKOeHUs ¢
CEMBei], oﬁmecheHHHMH, OﬁmeCTBeHHO—I‘OCYI[apCTBGHHBIMH,
HETrOCYIapCTBEHHBIMM, OCYAaPCTBEHHBIMY CTPYKTypaMH M 00pa3oBaTelbHBEIMHU
YUpPEeXISCHUAMHY;

- TICHAaroruky, ICHXOIOTHIO, COBPEMeHHbIE GopMEl B MeTonE! paboTer ¢
IOAYHHEHHEIMH,

- CYIUHOCTE M OCHOBHBIE 3a/[a9Hl yIIPaBIeHIeCKO JCATENBHOCTH;

- TCXHONOTWM NHATHOCTHKHM IIPUYHH KOHQIUKTHBIX ~CHTyaruif, px
IpOGUITAKTHKH H paspeleHus;

" OCHOBBI  COBPEMEHHBIX WH(MOPMAMOHHEIX u KOMMYHHKAIHOHHBIX
TEXHOJIOTHH B IPaKTHKe yIIpaBIleHns YUPeXICHUEM KyIbTYpEI;

= OCHOBBI pabOTEI ¢ TeKCTOBEIMU PEAAKTOpaMH, 3IIeKTPOHHBIMK Tabunamuy,
SNEKTPOHHOM IOYTOH U Gpaysepammu, MYJIbTHME UM HEIM obopynoBanuem;

- METOMBI ONpENeeHns CTpaTeruu, neelf i 3a1aY PasBUTHS y4pexIeHHs,
YHaCTHH YUPEWIEHHS B PA3THYHbIX IporpaMMax M npoekrax;

- OCHOBHBI€ NIPHHIIHITE] IIOCTPOSHUS CHCTEME] YOPABICHHUS yIpeKICHHEM:;

- OCHOBEI ITAHUPOBAHMSI; BH/EI ITAHOB, Ha3HaYeHUE, IIPUHIUIIB U METOMBI
X paspabOTKH, KPHTEPHH OLIEHKH KadecTRa IIIaHOB;

- METOnE! 2 peKTHBHOTO pyKoBOnCTEA TICPCOHANIOM; pa3THYHBIE MOMENH U
METOIIBI MOTHBALlUM COTDPYIHHKOB, CHCTEMEL CTHMYJTUPOBaHUA, 3G deKTHBHBIC
CTUJIH PyKOBOZICTBA KOJUIEKTHBOM;

~ OCHOBBI aTTECTALHH KAIPOB;

- BHJEL M 3aKOHOMEPHOCTH OGIIeHHMS; KOMMYHHUKaTHBHBIE TIPOLIECCH B
YUPeXICHUAX;

= OCHOBBI JIEJIONPOU3BOJICTBA B YUPEXKIEHUH;

- OCHOBBI OpraHusanuu Tpyma u 3apaboTHOM raTh! paboTHiKOB
YUPEXIEeHUs;

- CHoco0BI  opraHMzanUK (HuHAHCOBO-X03s1iicTRe HH O] ACATETHFHOCTH
YYPEXKICHHUS;

- TPAXKIAHCKOE, aIMHHHCTPATHBHOE, TpynoBoe, OIOmKETHOE, HATOroBOE
3aKOHOJATENBECTBO B yacTw, Kacalomencss  perynupoBanus ACATETBHOCTH
YUpeKICHNSI,

- OCHOBBI MEHeDKMEHTa, YIIpaBieHHs TIEPCOHAIIOM; OCHOBBI yHpaBieHHs
TIPOEKTAMH; IpaBHiIa BHYTPEHHErO TPYAOBOTO pacmopszka YHIPeXIEHHUS; IpaBmIIa
[10 OXpaHe Tpyna u mokapHoi GesomacHocTy;



yMeThb
- IUIAHUPOBAaTE M  OPraHW3OBHIBATL ACATCIIBHOCTE MO  BHeIpeHHMIO
COBPEMEHHBIX Moeeti YIIPaBIeHHs;

= TIPOBOIMTE MOHHTOPHHT Ka4ecTBa meATensHOCTH 1O BHEJIPEHUIO
COBPEMEHHBIX MOfeeit YIpaBlieHHUs;

IIITaHUPOBAThH MEPOIIPHATHS 110 HX ,IIOCTPDKCHI/IIO;
= HCIIOJIB30BAThH COBpEMEHHEIE YipaBlieHUYecKue TEXHOJIOrHH,

COBPEMEHHOr0 3aKOHOZATeNIbCTBA,

- hopMupoBaTs CTUMYJIBI K 00Yy4eHHIo U Hpo(beCCHOHaJILHo-anHOCTHomy
Pa3BUTHIO (MOGMIBHOCTH) B [€IX  TICHXosoro-nenaroruyeckoro obecrieyenus
y4e0Ho-BoCTIHTaTEIbHOO ponecca B yupexmenun; g caMoaHanu3zy
npodeccronansHOro NIOBEICHHSI; K MOTHBAIUK NPodecCHOHATBHOL
HCATEIBHOCTH;

- OPraHH30BBIBATH 9KOHOMHYECKYIO IesTelbHOCTE YIPeXICHUS, MEeTOoMBI
[IPHBICYCHUS OITOJIHUTEIbHEIX BHEOHOKETHBIX CPEICTB;

- Pa3pabaTeIBaTh cTpareruio u TaKTUKY Pa3sBHUTHS YIpeKneHus;

- [IPOTHO3UPOBATH U OLEHUBATD H3MEHEHYS BHEIIHKX yCIIOBHIA, BIMsIOMIX
Ha ICATENLHOCTD YYpesK ICHHs;

- A@HANU3UPOBATE BHYTpEHHMe BOSMOXXHOCTH  y4pesAeHHS, BBISBISTE
CKPBITBIE pE3EepBEI, BEIYJIEHSTE NpOGIeMBl ¥ HaxomuTs dQQexTHBHbIE MyTH HX
pelenus;

- AHAJM3UpOBATP W  OLEHWBATE HHHOBALMOHHYIO  [leATeNBbHOCTE B
YIPEXNCHUS; OPraHU30BbIRATE YCTIEIIHOE OCBOEHHE HOBOBBEICHHI;

- OLICHHBATE Ka9eCTBO OpraHU3aIuy YIPABJICHUS YUPEXTCHUEM U BEIIEIISITE
HalpaBIIeHHs! OpraHU3aIHOHHOrO COBEPIICHCTBOBAHHS;

- ONPEAETATD HallpaBIIEH IS COBEPIICHCTBOBAHMS KOHTPOIS B YUpEKICHHUN;

- 4NICKBATHO OLEHMBATh KAaYeCTBO ILIAHOR ACATCIIBHOCTH YUPEXKIEHHS |
BBINICIISTE HANIPABIIEHHS] COBEPIIEHCTBOBAHMS IIaHUPOBAHHSI;

- IIPHHAMATE peleHus, TIPOTHO3MPOBATE M OIIEHUBATE ITOCNICICTBHSA CBOMX
pelueHuii;

- COCTABIATE y4eOHO-MeTOaHYeCK e 1 HOPMaTHBHO-IIpaBoBkIe AOKYMEHTEI,
periiaMeHTHpyromnHe JeATENBHOCTE YIpexIeHus, OpPraHH30BLIBATE
ACIIONIPOU3BOJICTBO;

- HCIOIB30BaTE  HH(OPMAIHOHHEE TE€XHOJIOTHH, IpHMEHsNeMble B
YIPaBICHHH yYpeK IeHHeM:;

- KOHTpOIMpOBaTL u aHAJIM3UPOBATE XO3AHCTBEHHYIO  JI€SITeTBHOCTE
SKOHOMHYECKHX €IUHHLI;

= OCYIIECTBIIATh HOCPENHHYECTBO MEKIY PasIHYHEIMU O6INECTBEHHEIML U
rOCylapCTBEHHEIMH CTPYKTypamu;



BJIA/IeTh

- HAaBBIKAMH pabOTHI C COBpeMeHHBIMK HHPOPMAIMOHHEIMY pecypcamu B
PaMKax cBoeit AEATENIEHOCTH;

- HABLIKAMH paspellleHus: IPOTHBOpedmii 1 KOHQJIMKTOB B COOTBETCTBHE ¢
COBPEMEHHBIMH IPaBOBBIMU HOpMaMmH;

- COBPEMCHHOH  KOMIBIOTEpHOH u MYIBRTHMENIMHHOR — TeXHHUKOI,
aBTOMAaTH3UPOBAHHBIMH CPEACTBAMH HH(OPManuu u Hurepuerom;

- Meromamu  sddexTuBHOrO Paclpefienenuss  mojgHOMOYMEt
OTBETCTBEHHOCTH IIPH yIpaBlIeHHH YUpexaeHuem;

-  METomamMu CO3JaHHuA wH nooaeprKaHusa 6HaFOHpI/IHTHOI" 0 MOpalbHO-
IICHXOJIOTHYECKOTO KlInMara B KO.TI.T[BKTHBG;

-  MeTomamMu CHCTEMHOTO aHaliu3a HOKHBaTeJleffi, XapaKTepHBYIOH.IPIX
HACATCILHOCTD Y‘Ipe}l(,[[eHHH;

- CPeACTBaMM  aHanmsa  ypoBHs npodecCHOHANBHOrO MacTepcTBa
paboTHHKOB YUpEXIeHHS;

- HaBbIKAMH 1O OpraHM3alMu 6e30macHoCTH KUBHENIEATENBPHOCTH B
YIpEXKIESHUH,

= TCXHOJIOIHSIMH PEIICHH KOMMYHWUKATHBHBIX 3a71a4; HaBBIKAMH U

IIpHEMaMH JeJI0BOro oﬁmeHm; CpecTBaMHu NpenynpexaeHus u paspenmenus
KOH(bJII/IKTOB B KOJLIICKTHUBE;

- M€TogaMHu COCTaBJICHUS CMETEI HOXO0O0B U pacxogos YUapexaeHus.

3. COAEP)KAHUE IPOT PAMMBI

3.1 Kanenpapnsrii Y4eOHbli rpapux

Ilepuon Cpox Ayn. yacos O0masn
o0yuenus o0yaenns B JIeHb IPOX0/IKMTEILHOCTE
nporpammer (aueii,

Hee/Ib, Mecs1eB)
20 29 suBaps 72 yaca 7-8 yacos 10 nmeit (B Tom
2021 r. YHCIIEe OJMH JCHb
BBIXONHOH) |

3.2 YuebHblii maan AOTIOJIHUTENEHOR  TIpodeccrHonanbHOl; [IpOrpaMMEI
(moBBIEHHUSs KBaNU(DUKaIUN) "Ynpasnenue Opranusanueid u nepconamom” (rpymma

"PyxoBoaurenu MYHHLMIATBHBIX KYJABTYPHO-IOCYTOBEIX  y4pesxaeHnii KiIyOHOrO
THa")

Kateropus ciymareneit — paboTHHKH KYJIbTYPHO-OCYTOBEIX  yupesnenmii
Dopma o6ydenus — ¢ TIPHMEHEHHEM 3]IeKTPOHHOTrO 00y4eHus
HopmartupHrrii CpPOK 00y4erHus — 72 yaca



Ne Hanmenosanue AHUCLHIITHH Bcero B ToM uncne ®Dopma
n/n (Momyneit) 4acos AynuropHsie sansTHS KOHTPOJIs
Jlexumn | Tpaktuueckue Camocros
3aHATHS TeNbHas
|__pabota
1. | Modyns 1 "Hopmamueno- 10 10 - -
npasosoe obecneyenye
deamenvrocmu"
2. | Mooy 2 "Coz;uoxyﬂbmypnoe 39 39 - -
hpoexmuposanue
Oessmenvuocmu"
3. | Mooyns 3 "Medazozura 10 10 - -
neuxonozus "
4. | Mooyne 4 "Oxpana mpyoa u 8 8 - -
npomusonodicapnas
bezonacnocme"
5. | Mooy 5 "Hugopmayuonnsie 4 4 - -
|| mexuonozuu”
] Hrorosas artecramus 1 71 - - cobecenopanne
HATOI'0: 72 i

3.3 quﬁﬂo-TemaTH‘iemnﬁ mJIaH
IIpOrpamMme! (TIOBBIIEHKs KBanughu

AOMOJTHUTEILHOM PodecCHOHAIBHO
Kaluw) "Vpasnenne OpraHu3anueii u

epconanom" (rpyrmma "PykoBoaurenu MYHUIIMIATEHbIX KYIIBTYPHO-0CYTOBhIX
YUpexXIeHuit Kiy6Horo THra")

Ne
n/m

Haumenosaume
AUCLWMITHH (MOAYyeit)

Bcero B TOM 4HClIe:

Dopma

JacoB AYTUTOPHEIE 3aHATHS

JICKITHH Epafcmqecme
3aHATHA

Mooyne 1 "Hopmamueno-
npaeoeoe obecneuernye
deamensnocmu"

1.1

CaMOCTOs-| KOHTPOIIS
TeJbHAas
pabora

10 10 =

Ipaxpanckoe
33aKOHOZIATeNLCTRO,
Perysmpyromee nesrensHocTs
KYJIbTYPHO-I0CYTOBBIX
YIPEXKICHHH KI1yOHOTO THIA,
Tpynosrre CIIOpBI: MOHATHE,
BHJIBI U TIOPSIOK peleHus.

1.2

Opranmzanug YIpaBieHYecKoii
AESATENbHOCTH |
npodeccHoHaNBHO-
JTHYHOCTHOTO pa3BUTHS
PaGoTHUKOB cheprr KYJIBTYpEI
Ha OCHOBE npoeccHonansuyx
CTaHIapTOB.

1.3

OcHOBEI 3aKoHOKaTEIBCTRE
Poccuiickoii Denepannu o

2 2 -

KYIbType. 3aKoHEI 1
HOPMAaTHBHbIE IOKYMEHTHL, ‘

9



! PEerIaMenTHpyIonHe
ACATENBHOCTE Chepsl

KYJIBTYpHL.
1.4 | 3axoumr u HOPMAaTHBHEIe 2
JOKYMEHTE!,
PernamMenTupyromme
aIMEHHCTPATHBHYIO
OTBETCTBEHHOCTE
PYKOBOIMTENS KynbTypHO-
AOCYTOBOTO yupesxnenus
KIyOHOrO THIIA,
1.5 l'ocynapcreennrie CTaHAAPTHI 2
II0 TOKyMeHTHpOBaHMIO B
MYHUIHOQIBHBIX KYIBTYpHO-
AOCYTOBBIX yYpekIeHHsIX
KIIyOHOro THIIA.

2, Mooyns 2 39
"Couuotwnbmypuoe
nRpoekmupoeanue
deamenvrocmu"

2.1 | Metomsr YIIpaBlieHus 2

ACATEIBHOCTBIO KYJIBTYPHO-
ALOCYTOBOIO yupesKmaenus ¢
IIPHBIIEYEHHEM TeXHOIOrmi
COBPEMEHHOT'0 MapKEeTHHTa |
MEHEKMEHTa.

2.2 | Opranmsanus u PasBHTHE B 2
COBPEMEHHBIX YCIIOBHSIX
IIPHHOCAINEH N0X0/B]
JCATENBHOCTH B
MYHHIIUTIATEHBIX KYIBTYpHO-
AOCYTOBBIX yupexneHHii
KIIyOHOTO THIIA,

2.3 Peamusarug 2
COIHOKYIBTYPHBIX IPOSKTOR B
YIPEXICHUAX KYNbTYpPHI 1
HCKyCCTBa, HaNPaBICHHKIX Ha
COBEPIIECHCTBOBaHHE
KYyJIbTypHO-1OCYrOBOI
ACATEIILHOCTH M aKTHBH3AIHK
BHEIDEHHS B Hee
HHHOBallHOHHBIX MOJesieii 1
TEXHONOTHif,

2.4 Oprauusamnus paboTEI o 2
HIPHBIICYEHUIO
HECOBEPIICHHOIETHHX, B ToM
IHCIIC HaXOAAIIXCS B
COIHAIEHO OImacHOM
TIOJIOXKeHUH ¥ HHOM TpynHOf
’KU3HCHHOM CHTyamuu, K

dbopmam nocyroroii paboTsl.




2.5 | Ilpodunaktuka BOBIICUCHH S 2

MOJIONIEXH B TeCTPYKTHBHbIE
| HeopManbHble 06be uHEHIS.
2.6 | Dopmuposanme HOBEIX 2
CIoco6oB ympapienus
ACATENLHOCTEIO KyJIBTYPHO-
JOCYTrOBBIX YUIpeXKIACHUIH,
OCHOBAHHBIX Ha NPHHIUIAX
KOONepaluK ¥ HHTerpanuy.
2.7 | TaiiM-MeHemKMenT B 2
IUTAaHHPOBAHHH
pabodero Bpemenu. 3aauy
U pacrtpejieNeHne ux mo
rpynmnam.
2.8 | Dopmbr METOIBI BeJIEHHT 2
AHTHHAPKOTHYECKOMH
NPODHIAKTHKY B
KYJbTYPHO-I0CYTOBBIX
| YIPEeKACHUIX.

2.9 | Ocobennoctn IpPOBENECHUA 2
MEepONPHATHE
HHPOPMAaNHOHHO-
[IPOCBETHTEIECKOTO
XapaKTepa, HaNpaBICHHBIX Ha
TIponarauzy smopoBoro o6pasa
XKH3HH,

2.10 BrrsBnenne, H3yYeHHe, 2
COXpaHEHHE U aKTyaIu3alms
KYJIbTYPHOTO Hacienus
Haponos KybGanmu.

2.11 | Coxpauenne TPagUITHif 2
HapOHOTO IeKOpaTHBHO-
TIPHKIIAJHOTO HCKYCCTRA Kak
BaXHEHIINH KOMITOHEeHT
AYXOBHO-HPaBCTBEHHOIO
BOCITHTaHHS JIeTeli,

2.12 | Tpe6oBanms k ohopmneruro 2
OTACIBHEIX BHJIOB JOKYMEHTOR
B I€ATENEHOCTH

PYKOBOIUTE TS
MYHHIHITAIBHOTO KyJIbTypHO-
AOCYTOBOTO yupexneHus

| KIy6HOrO THIIA.

2.13 | Opraumsanus KaJIpoBoro 2
COIIPOBOXIEHHS TPYIOBOrO
1Iponecca B yupexienuy.

2.14 | Opraumsamus s dexTHBHOrO 2
MEHEDKMEHTA |
aIMHHUCTPHPOBAHHS B
YIPaBICHHH Opranusanueii u

TIEPCOHATIOM.
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[7.15

Texnonoruu pexnamuo-
HHPOPMaIHOHHOH
JEATENIEHOCTH
YUPEXKACHUH KyIbTYpHI B
IIPOJIBHIKEHHH COIHAIIBHO-
3HAYHMBIX IPOEKTOR.

2.16

Cremuduxa ynpasnemnms
TBOPYECKHM IIEPCOHAIIOM.
Monenuposanue ocrorHEX
HaIIpaBJIICHHH COIMANLHO-
KYIBTYPHOR NeSTenbHOCTH,

2.17

Meronuka opranusammu
BEICTABOK JIEKOPATHBHO-
IPHKIIATHOTO TBOPYECTEA,

2.18

®@opmupoBanme
rOCYIapCTBEHHOI 0
(MyHHanam,Horo) 331aHHS B
KYJIETYPHO-I0CYTOBEIX
YIPeXKACHHAX HA OKa3aHue
YCIYT (BBIIOJIHEHHE pabor).

2.19

CoBpemeHuEIH
AOKYMEHT00060poT B
YUPEKACHHUAX KYJIBTYpEL
Ipuanune CHUCTEMATH3AIHH
JOKYMEHTOB.

2.20

Cosnanue ycnosnit s
Peanusanuu noTeHnuana nereii
H MOTIONEXXH B Pa3IHYHBIX
BHJIaX TBOPYECKOIL
ACATENBHOCTH.

Moodyns 3 "Iedazozura u
ncuxonozua"

10

10

3.1

Konnexrus xak 06pext
yupasineHus. OCHOBEI
B3auMOIeHCTBHS
PYKOBOJHTEIIA H KOJUIEKTHRA.,

32

Cospemennas npakruka
MEKITHIHOCTHEIX
KOMMYHHKAIHi B yrpaBiienumy.
Texuonorus s¢dpexrusrOro
YCTAaHOBJIEHUS KOHTAKTA.

3.3

[Tpodpunaxruxa
Ipo¢eccHORaIBHOrO
BEITOpaHus. TexHonoruu
MO/JIEIUPOBAHUS
YIIpaBieH4Yeckoii
JEeATENBHOCTH,

3.4

Ocobennoctu NIOBEEHYECKOrO
3THKETA B COCTaBe
KOMMYHHKATHBHOIH KYJIBTYpBI
PYKOBOOHTES.




3.5 Conmansno-nemxo,

KOMITETEeHTHOCTE
PYKOBOAHTE IS
KYNbTYpPHO-A0CYTOBOro
YYpeKIeHuUs.

Mooyns 4 "Oxpana mpyoa u
npomueonoxcapran
bezonacnocmp"

JIOTHYECKasg 2 2

4.1

HOpMaTHBHO-HpaBOBI:Ie
TpeGoBaHus K
IIPOTHBOIIOKAPHOiT
Ge3onacrHocTty B
MYHHIHIATBHBIX KyIILTYPHO-
AOCYTOBBIX YUpEXIIeHUSIX
KIIyOHOro THIIA.

42

ITepeyens JMOKYMEHTOB U
OCHOBHBIX MEPOIPHATHI 110
[IPOTHBOMOKAapHOi
Ge3omacrocTw.

4.3

OcHOBEI KOMITEKCHO]
6e3omacHoCTH
MYHHUHIIATEHBIX KYJIBTYpHO-
AOCYTOBBIX YUpesKIeHui
KIIyOHOTO THIA.

44

[Mpuniume OpraHu3anuu
obecneuenny KOMILIEKCHOLT
GesomacuocTy 065exToR 3
IIepcoHaa.

Mooyns 5
"Hugopmayuonnsie
mexnonozuu"

3.1

CoBpemennsie
HH(pOpMaIHonHo-
KOMIIBIOTEPHEIE TEXHOIOIHH,
PaBora ¢ noxymentamu s
TabIYHOM npomneccope Excel,

3.2

[Ipaktuyeckoe IIPHMEHEHHE
IIPHKIaHOrO IporpamMmuoro
obecneuenns B JeAaTensHOCTH
PYKOBOHMTENCH KYABTYpHO-
AOCYTOBBIX YUpeKaeHumit
KIIy6HOro THIIA,

Uroro sansruii (1acon

Hrorosasn arrecranus

Hroro

71

72

71

e |
CobecenoBanue

—
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3.4 PaGouas fiporpaMma mo moaymo 1 "Hopmarnsno-npanosoe
obecneuenne AesiTeIbHOCTH "

Tema 1.1 I'paxknanckoe 3aKoOHOaTe/IbLCTRO, peryaupyomee
AeATEJBLHOCTE KYJbTYPHO-10CYTrOBBIX Yape:xnennii  kiay6Horo Tuma,
Tpynossie ciope:: TIOHSATHE, BHALI H MOpPsITOK pemenus.

AIMUHUCTpaTHBHEE mrpadel. Crates 3271, Hapyenue

CPOK HH(OPMaIUH, Heo6X0MMUMOi A TIDOBEIEHHUS! KOJUIEKTHBHEIX IIEPErOBOPOB U
OCYWICCTBICHUS.  KOHTpOJs 3a COOMmoIeHHeM KOJUTEKTHBHOrO  morosopa
(cormamenus). Heo6ocHosanment  orgas paboromarenss or 3aKJIIOYEHUS

AOCTHTHYTOMY B  pesyibTare IIPUMUPHTEIBHOM IIponenypel.  YBomsHeHme
PabOTHHKOB B cBs3u ¢ KOJINTEKTUBHBIM TPy nOBEIM CIIOPOM u 0GBABIEHHEeM
3abactoBku. Hapymenne TMPABHI TeXHHKHM Ge30MacHOCTH wmw UHBIX IPaBHJI
OXpanbl Tpyma. HeobocHoBammmsis OTKa3 B nmpueme Ha paboty wmmu
HE00OCHOBAHHOE YBONEHEHMe OepeMeHHO#M KeHmuHE py XKCHINMHBI, UMEFOIIel

Tema 1.2 Opranmzanug Ynpasien4eckoii ACATEbHOCTH g
npo«beccuonanbno—nnqHocTHoro Pa3BUTHS paGoTHuKOB chepbr KyanType Ha
OCHOBE NpoeccHOHANLHLIX CTAaHAAPTOB.

M3Menenus g TPYLOBOM 3aKOHOZATENbCTBE  OT 02.08.2019 .
Ipodeccuonansurie CTaHIapTBI: HOPMAaTHBHAA 6a3a, Oco6ennoctn NPUMEHEeHHSs
HpopeccHOHaNBHEIX CTaHIIAPTOB B OpraHU3aIHsX. Iocranosnenue IIpaButenscTra
Poccwiickoii Denepanmu ot 22 AHBapsa 2013 r. Ne23 «O IpaBumax paspabotky,
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Tema 1.3 Ocruosur 3aKoHomaTenseTrBa Poccmiickoii Depepanun o
KyJabType. 3akoHel u HOpPMAaTHBHBIE NOKyMeHTBI, PeriiaMeHTHpyomue
ACSATENbHOCTD chephl KYJbTYpBI.

3aKoHONATeIEHEIe aKTel PO B chepe HH(OPMAaLHH U AOKYMEHTAIlUH; YKa3EI
M pacniopskenust  [Ipesmmenta P®, mocranoenenus g pacropsokeHus
IlpaBurensctBa PO o BOIIpPOCaM  TOKyMEHTaIlMOHHOro obecrieuenus Ha
benepamsrOoM YPOBHE; IpaBOBbIE AKTHI (enepanpubix OPTraHOB MCHOJHUTEILHOLH

TEPPUTOpHANIBHBIX 00pazoBaAHHUiL,

Tema 1.4 3akoun! u HOpPMaTHBHbBIE TOKYMEHTBI, PeriamenTupymomue
AAMHHHCTPATHBHYO OTBETCTBEHHOCT PYKOBoOaHTE IS KyJIbTYpHO-
AAOCYTOBOIO yupesIeHns: KiyGHOTo THIA,

AIIMHHUCTpaTHBHEIe TIPUHYITENBHEIE  MepEL. Ha,uaopHo-KOHTpOJILHLIe
CPencTBa.  3Jampersl u IIPCIMUCAHNS,  KOTOpEIe IPENCTaBIAIT  coboii
MHIMBUYaNbHEIH aMUHUCTDATUBHE axT. Hapymenne saxononarenscrsa 0

ONPENENCHHEIX CPenCTB BO3JICHCTBYS, Ha3HAYeHHe KOTOPEIX — HampaBuTh
TIOBe/ICHHe CyOBEKTOB mpaBa B pycio 3akona. Kakue cucrems NOOMIpEHHH u

MYHHIHIAJIbHBIX KYJILTYPHO-0CYTOBBIX yupesmenusix KJIyOHOro THna.

I'ocynapcreennsie CTaHIapPTHI Ha JAOKYMEHTAIIHIO (I'OCTwi).
Yuubuuuposannse CHCTEeMbI  NOKYMEHTAIHH (YCI). O6mepoccuiickue
KIaccupukaToprr TCXHUKO-3KOHOMHYECKOH ¥  commambroi uHpopManun
(OKT3M). T OCYNApCTBEHHYIO — CHCTeMy AOKYMEHTallHOHHOTO  obecreyenns
yOpaBineHus.  OCHOBHBIe TpeboBaHus g AOKYMEHTaM  ®  ciyx6am
AOKYMEHTallHOHHOTO o6ecieyenys Caoy).

3.5 Pa6ouasn nporpamma o  momymww 2 "Counomy.nmypﬂoe
NPpOeKTHpPOBaHMe aesTeIbHOCTH"

Tema 2.1 Meroa: YIPaBJIeHHUS eATeIbHOCTRIO KYJbTYpPHO-10CYroBoro
YUPEKNACHUs] ¢ NpHBIeYeHHeM TEXHOJIOTHi COBpeMeHHOro MapKeTHHIa u
MEeHEIKMEHTA.

Conepxanme u ocobennocty Uened ymnpasnenus. Metomsr YOPaBICHHS:
OpFaHHSaHHOHHO-alIMHHHCTpaTI/IBHI:Ie, S5KOHOMHYECKHe 51 COLIMATBHO-
lcuxonornyeckue. OCHOBHEe IpUHIMIBL  yripaBinerus (I OMepcoHa u A.
Daiions). [TpuHImIE] YUPABIICHUS B COBPEMEHHOM MEHEeIKMeHTe.

Tema 2.2 Opranmsanus Pa3BUTHE NpuMHOCSIIel  JoXo0nLI

ACATEILHOCTH ~ MYHHIHNAJbHBIX KyJIbTYPHO-A0CYroBBIX YYpeKaenui
KJIyOHOro THNA.
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OcHoBHBIE HeTOYHMKY (bopmupoBanme JOXOJIOB YacTHBIX HEKOMMepYecKix
U KOMMepueckux OPTaHM3alMH  KyIbTypsr, BueGromxernsie HCTOYHHUKH
(puHAHCHpOBaHMs YIPeKIEHNH  KyneTyper, Hcrounuxku IOCTYTIIEHHS
BHEOIO/UKETHBIX CPE/ICTB B obpazoBarensHoe yapexnenue. [Topsimok Opra”u3aiuu
TIaTHEIX 06pa3oBaTenbHbIX yeuyr.

Tema 2.3 Peasinzanus COLHOKYJILTYPHBIX NPOCKTOB B yupesknenusix
KyJdbTYpBI H HCKYCCTBa, HANPaB/ICHHBIX Ha COBEPIIEHCTBOBaHHe KyJbTYpHO-
AOCYroBOi  nmesiTebHOCTH H  aKTHBM3auuu BHEIDEHHSI B  pgee
HHHOBAIHOHHBIX MoaeJIeii u TeXHOJIOTHIi.

OcHOBHEIE  mOHsSTHY COLMOKYJIETYpPHOIr0O HPOCKTHpOBaHusA. IleneBoe

H COoZlepkaHHe mnpoexTa. Ynpasnerue NpOeKTOM. JKu3HeHHBIH I IIPOEKTA.
Crpykrypuposanme Ipoekta. Oxpyxenue yu Y9aCTHHKM 1poekToB. CTpaTeruu
(bHHAHCHpOBaHMs COLHATIEHO-KYIBTYPHEIX IPOCKTOB ¥ mporpamMM. Vciopms
TIOIySCHUS CPENICTB U3 GIOMKETHBIX 1 HHBIX HCTOYHMKOB. Biomker kak UCTOYHHK

(prHAHCHpOBaHHS COLHMATIBHO-KYIBTYPHEIX IPOEKTOB, BueGromkernsie uerounmy
$uHaHCHpOBaHMS,

Tema 24 Opranuzagus paboTel mno INPHBJICYEHH IO
HECOBEPIIEHHOIETHHX, B ToM "HCIe HAXOASMHXCH B ComHaibHO onacHom
TIOJIOEHHH H HHOH TpyaHOii ’KUIHEHHOH cHTyanum, K dopmam AOCYroBoii
padorsl.

Opranusanus AOCyra HECOBEpIICHHONETHHX Kak BaXHelillee cpexcrso
IpoQUIaKTHKY, DOpMEI ¥ MeTOxE paboter ¢ ACTBMH, HaXONAIUMHUCH B
COLHATBEHO ONACHOM MO0 eHUM,

Tema 2.5 Ipodunaxruka BOBJICYECHHSI MOJIOEIKH B ACCTPYKTHBHBIE
HeopmasibHbBIe o0beIuHeHNs.

Ipopunaxtuueckas Pabota B yupesxmenmax KyIbTypEel o

Tema 2.6, DopmupoBaune HOBBIX  cmoco6os ynpaBJiieHHst
AeATEBHOCTBIO KYJIBTYPHO-10CYroBBIX YUPCHICHHH, OCHOBAHHBIX pg
NpHHIHNAX Koonepamuu u HHTEerpanum,

OcHoBHbIE HCTOYHMKY dbopmupoBanue AOXONOB YaCTHEBIX HEKOMMepyecKux
¥ KOMMEpYEeCKHX  OpraHm3amuii KYIbTypel.  BHe6romkeTHEe HCTOYHHKH
bunancUpoBanus YIPEXICHUH  KymbTypr. Hcrounuky IIOCTYILIeH S
BHEOIOKETHBIX CpencTs B 00pasoBarensnoe yapexnenwue. [Topsmok OpraHH3aIuu
IIaTHBIX 00pa3oBaTenLHEX YCIyT.
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Tema 2.7 TaiiMm-menekment g NJIAHHpOBaHUH paGoyero BpeMeHH.
3agaun u pacnpenenenune ux no rpynnam.
Bpemst pa6ouee u BpeMs ntaHoe. BrI6op momommukop. Ouenka 06bemon

Tema 2.8 DQopMEI  u  meroap: BCACHUSI aHTHHADKOTHYeCKOi]
NpopuIaKTHKH B KY/ILTYPHO-A0CYTOBbIX yupexaenusy.
Dopmuposanmy y MOJIONI®KH CTOMKOTO HempusiTus, HMMYHHUTETA K HUIEesM

(uneosnorun) TEPPOpPH3Ma. MeTtosr 06pa3013aTeJ15H0-BoanTaTenLHoro
BO3NCHCTBUA  cpejcTB AHTHTEPPOPUCTHYECKOL Iponaranael.  Mertoag
HHQJopmauHOHHo-KOMMyHHKauHOHHoro BO3JEeHCTBUS CpencTB

AHTHTEPPOPUCTHYECKOI Mponaran L,

Tema 2.9 Ocobennocru NpoBeaeHHs: MeponpusTHii HHpOpManHoHHO-
NPOCBETHTENILCKOro XapaKkTepa, HanpaB/JeHHBIX Ha nponaranay 3gopoBoro
00pa3a xu3umu.

IIponaranna 310poBOro  obpasa  xm3pm - BaOXHAs1  COIHAIBHO-
IICaroruyeckast 3amaua. Meponpusrus, HaIlpaBJIeHHEIE Ha IpOGUIaKTHKY
ACOLHANTBHBIX  SIBJIEHMUIL. lonynapuzanus 3M0POBOT0  obOpasa  ku3HM.
®opmupoBanue HETaTHBHOTO OTHOMIEHHS B 06IIecTBe K COLIHATIBHBIM SIBJIEHHAM B
IIOIPOCTKOBO-MOJIOAEKHOI] cpexe. Oprauwmszanmg 3 IIPOBEZICHHE

OTBETCTBEHHOCTH 3a CBOe MoBeeHwme. PaGora ¢ HECOBEDIICHHONETHHUMM IPyIIE]
PHCKa B yupesxmeHmsx KYIABTYPEl M CO3MaHMe ycrmoBHE s HHTEPECHOIo W
IIOJIE3HOTO 1ocyra neteit u MOIOZEXKH, a TaKk ke (popMHpoBaHme noTpeGHOCTH
TIONPACTAIONIEr0 MOKOJIECHHS B BeqeHUH 310pOBOro obpasa xmusuu. Kpyxkopas i
CTyIuiiHas pabora.

Tema 2.10 BeisiBienne, H3y4YeHHe, coXpaHeHHe g aKTya/JIM3anus
KyJ1bTYPHOro Hacaeqns Hapoaor Ky6Ganu.

Haponnas KYIBTYypa BO BCeX NposBieHmsx. Kynsryprste nemmocrn KaK
AOCTOSHHE HAIIEro BpeMeHH. Coxpanenue u dKTyallM3alKs KyIbTYpHOro

XPaHCHHMIO HMH(bOpMauy, Hcropuueckne kommuars B KyJIBTYypHO-Z0CYTroBEIX
yapexnaenusx. Cucrema o0yYeHus crenmamcTop KYIBTYpEl 10 Bompocam
COXPaHEHUS U pa3BUTHs TPalMIIMORHOR  KymbTypsr. Coznamue (oHoTEKH
omskI0pHOTO Matepuana. OCHOBHas Benymas mpes — 9TO CO3J1aHKE YCIIOBHIA 15
BOCIUTaHHUS YelnoBeka, BIIOGIEHHOrO B POIHYIO 3eMII0, KyibTypy. IlpuBnevenne
LIKOJIBHUKOB K II03HAHUIO KYJTBTypBI pofiHOro Kpas,

Tema 2.11 Coxpanenne Tpaaumui  HapoaHoro ACKOpPAaTHBHO-
NIPHKIaAHOrO  MCKyceTBa  kag BAKHEHIIH  KomMmoHenT AYXOBHO-
HPABCTBEHHOr0 BOCIATAHHS feTeii,

17



chepy BOCCTaHOBIICHHS  HapomHmrx TPaaULIHiA, Lenenanpagnennas
HIEPCIEKTUBHAS MeToxnKa Mo BOCITHTAaHHIO MMO3HUTHBHOTO OTHOIICHMS K MECTHBIM
KyJIBTYPHEIM  Tpamumusm, Bo3spoxknenue HApONHBIX  Tpanuumi, BeISBIEHKE
TAJIAHTOB U 00y4YeHHe ux TPaAUIIHOHHEIM HapOIHBIM pemécnam, ocymectaienue B

NOMpacTaromero mnoxomenus u PasIMYHBIX cnoeB macememms i LHEHHOCTSIM
TPaIMIUHMOHHON  HapoxHoi KYJIETYDEL. Pacnipoctpanenue AOCTHKEHU
TPaUUHOHHON HapomHOl KYJIBTYpEl Ha KyJIbTypHO® mpocTpascTBO parioHa.
Coxpanenue u BOCCTaHOBNIEHHEe pasHOOGpasHbIx BHIIOB 1 dopm Tpamummonuo
HapoNIHOW  KyJIbTYypEL, ONPEAENAIOMUX  CaMOGBITHOCTE KyJIbTYpBI paifoHa.
Orpaborka Mmeronos u $hop™ BHenpenus Tpamunuii HaponHoii KYJIBTYpLl B

Brimonuenue LUEIEBbIX  palioHHBIX HporpamMm  Bo3poxxaeHHs HapoHO
TPaaUIIMOHHO KYJIbTYpBI.

YIpexKaeHus KJay6Horo Tumna,

[Monosxenwue 06 YUPEXKIEHUH NOIDKHO BKIIOYATE, B cebs cremyromnme
CBEIeHHS:
~ IIPCHa3HAYeHNe yUpex neHmus:;
— IOpANIOK ero opmupoBanus, ACATENBHOCTH, yIpaBieHus, peopranusanum u
JIAKBUAINY;
— HCTOYHHKH H IOPSIOK (uHanCcHpOBaHYS;
~ IOpuarIecK i cratyc (OpI‘aHHBaHHOHHO-HpaBOBaH $opma u hopma
coGCTBeHHOCTH);

TNONIepKaHust B paboTociocoGron COCTOSTHUMY, Mem;[yHapo;:{Hme, HallHOHAJIBEHEIE
U pPerHOHalbHEIe CTaHAapTEI, B TOM YnciIe H HACTOAIMHI CTaHAapT NesTenbHOCTH
KIIYV u nomxen COCTABIATE HOpMATHBHYIO OCHOBY INpaKTHYeckoil pabors g
obnacTtu KyJIBTYpbL B xny6HoM YUPeKICHUHU criefyer OCYINECTBIISTE perynsapHsri
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Tema 2.13 Opranmanus KaJIpoBoro conpoBoxkaenus TPYIOBOro

CUMTATECS ONTHMANBLHBIM s COBPEMEHHOI0  yupeskmeHus KyneTypel. Kaxk
OPraHu30Bath y4&T paGoyero BPEMEHU CoTpyaHukos. Kak IIPaBUIIBHO OOPMHUTE

CIyxkebHyro KoMaHupoBky. Kak odopmsiorcs TOOIPEeHNS ¥ AUCHUIITHHADHETe
B3BICKaHHS,

Tema 2.14 Opranmsauus 3¢ dpexTHBHOrO MEHeI’KMeHTa gy
AIMUHHCTPHPOBAHHS B yNpaB/aeHuy OpraHusanueii n nepconaJom.
OddexrurHOCTE MEHCDKMEHTa OpraHM3anumy, [Ipo6nemer s dexTuBHOrO
YUPaBleHus. PakTopsl 3¢pdeKTHBHOCTH MEHEDkMenTa. Hanpasnenns nossmenss
s¢dexTuBHOCTY, Ioxazarenu s dextuBHOCTH. Iokasarenun  comumansro
s dexTuBHOCTH YHpaBitiomes cucremsr. ITocTanopka YIPaBICHYECKOH 3amaysy,
ITouck AIPTCPHATHB, CpaBHEHHe p OLeHKa. Brrbop. Brenpenue pelIeHus.
ConpoBoxnenne u KOHTposs.  OcHoBomonararome Hayana paspaborku
YIPaBIEHYECKOTO peley s,

Tema 2.15 Texumonorun PERIaMHO-HHpOpManHonHOji AesITeIbHOCTH
YYPeXIeHH Ry1bTypbI B POABMIKEHHH COMHAILHO-3HAYHMEIX NPOEKTOB.

YUPeXINEHUH KyIBTYpEI Mo UPOABHXKEHUIO  COLHATBHO-3HAYHMEIX IIPOEKTOR,
AHaJH3 ONEITa paGoTh! o TPOABHIKEHHUIO CONHANBHO-3HATHMEIX TIDOEKTOB B Kpae.
Paspa6orka Texsomorum mo TIPO/IBIKEHHIO CONHMANBHO-3HAYHMOT0 IIPOEKTA.

Tema 2.16. Crnenuguxa YUPaBJIEHHA TBOp4YecKHM [epcoHaom.
MoneaunpoBanne OCHOBHBIX  HampagJenuii COLHAILHO-KYJILTYpHOI
AeSITeIbHOCTH.

Perynmuposanue HPOLECCOB conmanm3anuy u UHUBHIYaJIA3alUH YeIOBeKa,
Lenenanpapnenmoe NpHOOIIeHHe  vyenoBeka K  Oorarcream KyJIBTYDEI,
dopmupoBaHme ero LICHHOCTHBIX OpHeHTamup gy «BO3BBIIICHHE» JyXOBHBIX
NoTpedHOCTEH, Crumymuposanye COLMANBLHOH  aKTHBHOCTH, UHUIIUATHBLT
1 CAaMOZIEATeNIbHOCTH YeNloBeka B chepe nocyra. IloBbImenue ero J0CYrOBOM
KBal(puKaumm, 1o ecry YMEHHUS pallHOHANLHO, CoZeprKaTeNbHO U pa3zHoobpazHo



IIOTeHITHAala u IIO3UTHBHOI'O CaMOYTBep)KI[eHH}I.

Tema 2,17 Meronuxa OPraHH3alMH  BRICTABOK ACKOPaTHBHO-
NPHKJIAAHOrO TBOpYecTRa.

Oransr OpraHusanuu u IIpOBeIeHHA BBICTaBKH, I.OIIpe,I[eJIeHHe TEMEI, MecTa

Tema 2.18 ®opmupoBanne rocyrapcrBeHHoro
(Myﬂuunna.ﬂbﬂom) 3ajaHusa B KYJbTYPHO-0CYroBbIX YYpexxaenusax ma
OKasaHHe ycayr (BbINOJIHeHye pabor).

Houste u nemn (opMupoBanms rOCyapcTBEHHOro (MyHHIII/IHaJIBHOI‘O)

yapexaenuii. ITpaBogoit PEXHM BHEOIO/DKETHEIX HCTOYHIMKOR (puHAHCHpOBaHUS
6roKeTHRIX yapexnenud. OcobennocTy HaJIOroo0moxe s OroIDKeTHEIX
YAPEeXIOeHUH B Poccuiickoit Deneparmy, @opmupoBane NepeYHe

KOIMYECTBY mu  KauectBy yenyr.  OrBercTBeHHOCTE 3g HEBEINOJTHEHHE
rOCy1apCTBEHHOIO (MYHHI.IHHEUIBHOI‘O) 3a/laHus.

Tema 2.19 CoBpemennurii AOKyMeHTo00opoT B YUYpexraenusx
KyabTypbl. IIpuanune; CHCTeMaTH3aUHH N0KYMeHTOR,

- HHCTPYKIIHH 10 ACIIONPOH3BO/ICTRY;

- IIOJIOXKeHHsI O ciryxGe 110 ACTIONPOU3BOLCTBY;

- AOIDKHOCTHEIE HHCTPYKIUK;

- Tabeis YHUDUIUPOBaHHEX tbopwn;

- IPEYCHE perucTpupyeMsIx w HEPErucTpupyemerx AOKYMEHTOB;

- TEpeYeHb yTBep:KmaeMbrx IOKYMEHTOB M IOKyMeHTOB, Ha KOTOPEIX
CTaBUTCS I1eYaTh;

- TOCYNapCTBeHHbIe cTanmapTE! Ha AOKyMeHTanuo (FOCThr);

- YHUQHUHpOBaHHEe CHCTEMBI HOKyMeHTanuy (YCH);

- obmepoccuiickue KIaccupuxaropsr TEXHHKO-9KOHOMHYECKOH i
CONHaNIbHON HH(OpMary (OKTSI/I);

- TOCymapcrBeHHas  cucrema AOKYMEHTAIlHUOHHOTO obecnedenns
YIpaBleHHs.,
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Jepes TBOPYECKYIO ACATeNBHOCTE. Y coRus Pa3BHTHS TBOPYECKOIH
CaMopeaTu3anuu MoomesKy.

3.6 PaGouasn porpamma no mopay.tio 3 "Ilexaroruka u NCHX0J10rHs"

Tema 3.1 Komnextne  kak 00BeKT  ynpasienus, OcHoBnl
B3AUMOJICHCTBHS pyKoBoguTe 15 H Ko/utekTuBa. O6inenne y B3auMopeiicTBue
MEXIY THOObMH, D@opmupoBanue obImecTBeHHOrO MHCHUSA, Ipymnmoserx HOpM
ToBeienus.  ®opmuposanue OIIpENeNICHHON CcHuCcTeME] B3aHMOOTHOIWEH I (110
BEPTHKANH H 1o TOpu3oHTann). Paznenenye COLIMAITBHEIX pojie], IIPOHCX XK IeHHe
HAepeTBa.  DopMHpoBaHue OllpeJieIEHHOro COLHATbHO-IICHXOIOTHYECKOro
Kimumara. Iponece apanraryy HOBHYKOB,

TBOPYECKOM  Ko/lIeKTHBe, Ilpouece u PE3YILTAT  cTumMyauposanus
npodeccHonabHBIX AOCTHKeHMnH. YeTkoe (hopmupoBanme 3a1a4 KOJIIEeKTHBA.
Pons  pykoBommrens g PemeHuyn  3ayay, Buytpennune CTUMyNEI K
CaAMOCTOSTENIBHEIM ~ MeffCTBHSIM g IPEIABUICHHE BO3IMOYKHEIX TPYIHOCTEH.
Buyrpennue KOMMYHUKalMU 1iist yeTaHoBens A00ponopsanoTHEIX OTHOILICHH
MEXIy COTpyIHUKaMH, MEXIy COTpynHHUKaMH u PykoBoauTenem. Obecnevenye
yCIoBu# s¢dexTuBHOro I SMOLHOHATBHOIO COyJacTHs,

YCTOHYUBBIX  mpencTaBienyis O 3I0pOBEE u  3;10pOBOM obpaze  xu3Hwy.

DopmupoBanue THYREK yOoexnenuit, xavecrs g TIPUBLIYEK, CIOCOGCTBYIOMIX

Tema 3.4 Ocobennocty NOBeIeHYeCcKOro JTHKETAa B cocrage
KOMMYHHKaTHBHO}] KYJIbTYpbI PYKOBoOauTENSI.



Tema 35 COHHaJIbHO-lICHXOJ]OFH'IeCKaﬂ KOMIleTeHTHOCTD
PYKoBoauTens KYJIBTypHO-10CyroBOrO Yupexnenns,

Ynpasnenueckue 3anauy: cnenucuka u Knaccudukarmy, Tumpamge CTHJIH
MBIIUICHHS. pyKOBOaMTe el (mo . Ietiny u AHZepcony), ux 0cobeHHOCTH,
Kpurepuy KIaccuukarmy 3anay. Bunsr ynpasnenyecknx peinenun. [Tpuumumner
TIPUHATHSL  KOJUIEKTHBHEX Peliennit. I'pynmogag Aedopmarius, YBenuuenue

3a1a4. Metoxs! pernenns YIPAaBICHYECKUX 3a/ay. Metoxn "mosroporo mTypma",
Meron cunexTwky, Meron nresruKOR. Merox Coprona. Meron Hensdpr. Mertop
FOJIocoBanus "33" i "IpoTtus", Meron YTOITUYECKHX Hrp., Meron ens6exa,

3.7 Pa6ouas nporpamma no Moaymo 4  "Oxpana TPyaa wm
POTHBONOXapHas Ge3onacHocTy, "

Tema 4.1 HOpMaTHBHO-HpaBOBble TpeGoBanus K IIpOTHBONOKApPHOIH
Oesonacuocrn g MYHHIHIAIbLHBIX KYJAbTypHO-a0CyrOBBIX yupexaennsax
KJ1yOHOTO THNA.

IlpaBuna [IPOTHBOMOXapHOIT Gesomacuocty g KYJIbTypHO-10CyrOBBIX
YAPCKICHUSIX KIIyOHOro Tuma. IIpumenenne CPCICTB WMHAMBHAyanbHO}N p
KOJIICKTUBHOM 3a1muTsr,

Tema 4.2 Ilepeuens AOKYMEHTOB H OCHOBHBIX MEponpuATHi 1o
POTHBONOXapHOH Ge3onacHocTy.

MEXIyHaponHbIMEU CTaHmapramu. Viyumenpye YCIOBUH H  oxpausl Tpyna,
HCTIONB30BaHWe  CoBpeMeHHEx CPCACTB  3AIUMTHI  PaGOTHHKOR, Camxenne
[IPOM3BOACTBEHHOrO TpaBMaTH3Ma, HpOpecCHoHaNbHO 3aboneBaeMocTn
YIyHlIeHHE 3M0poBbs paboTHHKOB,

Tema 4.3 OcHoBrI KOMILIeKCHOIf 0e3omacHocTy MYHHIHNAAbHBIX
KYJAbTYpHO-ROCYroBEIX Y4PeXKIeHHH Kay6HOro THII,

IlpaBosas  ochoga CHCTEMBI  GesomacHoctn g 00pazoBartensHO
OpraHu3anuuy; Korcrutyrus P®; ®enepanpurre 3aKoHbI " 00pasoBaumnu", "Q
Oopsbe ¢ Teppopuzmom", "QO HOXapHO# 6e30naCHocm", "O Munmunun", "Q6
opyxuu", "O wacrhoi; ACTCKTUBHON M OXpauHOi} ACATEIEHOCTH B Poccmiickois
CI)e,uepauHH", "O6 ocHOBax OXpaHbl Tpyna B Poccutickoii Denepanun" u ap.,
Tpynosoii, I PaXnaHCKuii, YFOJIOBHLII'?I, VFOHOBHO-npoueccyaﬂLHLn‘i H HHBIe
KOIEKChr P®, a rtaxke YKa3bl, pacrnopsykenus pu ocnanust Ilpesunenta Pd
TocTanoBnenus [TpaBurenpcrpy PO,



Tema 4.4 puamune OPrannsanmu  obecnevenps KOMIlJIeKCHO]
OesonachHocry 00BbeKTOB M IepconaJia,

Hopmarususe IIPaBOBBIE aKTHI CyOhekToR P®, pemenus, [I0CTaHOBTeHNs,
TIPUKA3kl, MHOMOXeHUS HHBIC  TOKyMEHTEI, PCTYTHpYIOImHMe  Bompock
6esomacHocTH:

. IIPOTUBONEHCTBHS TeppPOpHU3My Bo Bcex ero NPOsIBIICHUSIX;

. IToXapHoOM Ge3omacHocTy (uMeroTcs ATIC, miauw OBaKyalllu, MepBHYHEIe
CPeACTBA NOXapoTymIeHus, 00opymoBan [IPOTUBONOKaPHEI 10CT);

. SIEKTpobesonacHocTy;

. CaHUTaPHO-3IIM IEMHOIOTHYeCKo o Onaromomyyys;

¢ s dexTuBHOIM TP&XKAHCKOH 060pOHEL;

. KOMGOPTHOrO npe6rBanmy YHaCTHUKOB 06pa3oBatensHoro npolecca B
YIpeKIeHUH;

. OXPaHBl Tpyna u Gesomachoii OPTaHM3aluK  o6pasoatenshoro

HpOI/I3BO,I[CTBeHHBIX Tponeccos

3.8 PaGouasn nporpamma o MoayJaio 5 "Undopmannonnpre
TeXHO/I0THH'"

Tema 5.1 CoBpemenngie HHtbopmaunonﬂo-xomnbmrepﬂme TeXHOJIOIHH,
PaGora ¢ AOKYMEHTaMH B Ta6IHYHOM nponeccope Excel.

Poms u 3navenpe HOBBIX HH(1)opMauHOHHo—KOMnLIOTepHLIX TEXHOJIOTHH,
CoBpemennse HH(})opMauHOHHO-KOMHLIoTepHLIe TEXHOJIOTHH B KyJIbTYpHO-
JIOCYTOBO ACATENIbHOCTH, Ocobennocty IIPUMEHEHHs COBpPEMEHHEBIX
I/IH(bOpMaIIHOHHO-KOMMyHPIKaTHBHBIX, CETeBBIX H NUCTAHIIHOHHELX TEXHOJIOTHH B
Opra"u3anuu KyJIbTypHO-10CYroBoii HEATENBbHOCTH,

Tema 5.2 Ipakruyeckoe NPUMeHeHHe NpuKIaaHOro nporpammuoroe

obecnevyenuss g AeATEeNbHOCTH PYKOBoauTe1eii KYJbTYPHO-J0CYroBBIX
Yupexaenunii KJIyOHOIro THIIa,

TeXHONOTMH.  MynsTumeua TEXHOJIOTHS - TIPOTpaMMEL,  103BoMIsIOMTE

HCIIONB30BATE TeKcr, IpaduKy, Bumeo u MYJIBTHIIIHKaLHIO B HHTEPAaKTHEHOM
pexume (obuienmue, AHanor).

4. DOPMBI ATTECTALIUM 1 OINEHOYHEIE MATEPHAJIBI

Ho  nononuuremsroi npodeccronansHoi IIporpamMme  (moBEBImeHws
KBanupuxanm) "Vnpasnenue OpraHusanueii y iepcoHanom"  (rpymma
"PykoBoureny MYHUITHIIAIEHEIX KYyJIbTypHO-nIOCYTrOBBIX YIpeKaeHuit xiy6roro
THIA") HTOroBas aTTeCTallls IPOBOIHTCS B (Gopme cobecenoBanusy.
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Bonpocer aus NpoBenenus cobecenosanus:

3. Yro Tpebyer sruka ACIOBBIX OTHOIIEHHI],
4. TpeGoBanus x odopmienuio PCKBH3HTOB JIOKyMeHTOB,
5. Yro cnexyer cymrary, HapymeHuem ciy:xe6Horo 9THKeTA.

8. Metomsr YIPABICHHS TBOPYECKHM [IepCOHAJIOM,
9. Yro momxkmuo BKJtO4aTh B ce6st [Tonoskenue of YUpexXneHuwu,
10 . Kakue Bup; IUIATHBIX yciyr Bl 3Haere,

13. Ucnonszosanme COBPEMEHHBIX HH()OPMAIOHHELX TEeXHOJIOTHif,

14. Unrepakrusmoe HI'POBOE HamoJHeHue NIpa3IHUKA.

15. Merousr TIPHBICYCHUsS Mononexu i YYaCTHIO B  TBOpuyeckmx
KOJISKTHBAX  XymokecTBeHHO CaAMONICATENBHOCTH  paifOHHBIX b TOPOACKHX
KYyIIBTypHO-IOCYrOBEIX YIPEXKACHASIX KIyOHOTO THIIg,

16.Kax rpamorro 0OPMHTSE Tpy 0RO} JOroBOp.

17. Pabora ¢ HIEPCOHANBHBIME ~ MaHHBIMH g PaMkax  kazapoBoro
ACIONIPOHU3BOACTRA.

5. OPFAHI/BAI[HOHHO-IIE,Z[AF OI'MYECKHUE YCI0OBHUS
PEAJIM3ATIAN IIPOTPAMMBEI

S.1 quﬁno-MeTonnqecxoe obecrneuenue nporpamMmel

1. Auppeea I, M. Conmansuag Ticuxomnorus. — M., 1998 — (. 89-99.
2. I'pummua H. B, Iecuxonorus KOH(IHKTA, — Cr16,: Iuarep, 2001. - 448 ¢,
3. Uneun E. IT. Ilcuxonorus o0lIeHnss u MEXITHYHOCTHBIX OTHOILIIEHU,

4. JlutBunuesa H. A. Kenckas [ICHXoIorust, — M. : Meicns, 1994, — 320 c.

3. l'enxun JI M., Conomunk AT XynoxecTBennas liponaranna B kiy6e. —
M., 1977. Tenxkun AM. Maccoggsre lpasauuky. — M., 1975.

6. l'enxun AM., Konosuy A.A., Maccosgie TeaTpanu3oBanHble mpasgauKy
H IIpenCcTaBienus: Yye6Guoe nocodue. — M., 1985.

7. Kamenen, A.B. Hestensrocts KIIyOHBIX YYpexneuuii B COBPEMEHHBIX
YCIOBHAX: y4eb. mocoGue / A.B, Kamerer, - M..: MI'VK, 1997-4]c.

8. Kucenema, T, Mesxsenomersenmse KYJIbTYpHO-10CYroBEIe LUEHTPEI
OTKPBITOTO THma / T.T. Kucenega, I0.1. Kpacuisnukopa  // Conuansuag
TIeNlaroruka: npo6iems:, TIOUCKH, pelleHus: npocnexr / BHUK AITH CCCP.- M.,
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0. Kucenepa, Tr. OcHoBEI couHanLHo—KyﬂbTypHoﬁ ACATENBHOCTH: yyef,
nocodbue / T.T. Kucenepa, 10.1. Kpacunbmukopa, - M.: Usn-go MI'VK, 1995 .-
136¢.

10. Kiy6 u MIKOJIA: Ty TH B3auMOJelcTBHS: ¢f. Hayy. Tp. - Hena6unck, 1988,
- 243c¢.

11. Kiy6: KyTeTypa nocyra. - M. Ilpodusnar, 1987.-1 &4c.

12. Kny6osenenue / non pen. C.H. Hxonuukopoii. - M.: HpOCBeI.IIeHHe,
1980. - 397¢.

13. Ky6osenenue: Y4yebuoe rnocobue / Ilox pen. B.A. Kosmapoga, - M -
Hpocaewenme, 1972, - 329c.

E.M. Kirocko // Lentpsr nocyra, - M.: HUU xyneryper, 1987 - C.31-33.

15. Kynsrypa Aocyra . - Kues: Bricmas Ikouna, 1990. - 392¢.

16. KynLTypHO-,uocymBaH ACATCILHOCTE: y4e6. mocoGue / nox pen. AL
XKapkopa, B.M. Ymxukora, - M. : Hznarenscrro MI'VK, 1981.-48¢.

17. Kynerypusre 3alIpOCBI  HaceleHHus MeATeJIbHOCTh KYJIbTypHO-
TIPOCBETHTENBHEIX yUpeskmeHuii: MEXBY3. ¢0. Hayu. TpymoB. - Yensbunck, 1991 -

/ B.W. Jleun / CII6I'UK. ? CII6., 1992 - 16 .

19. Jleontses, A H. Bonpocsr NICHXo0rNK pebenka AOIIKOJIBHOIrO BO3pacrta
/ AH. Jleourses, - M., 1985. - 287c.

20. Crpensnos, I0.A. Metoauxka BOCIIMTaTeNbHON paGoTe! B Kiry6e [Tekcr]
/TO.A. Crpensuos. - M.: IIpoceernenue y 1979, = d%

21. Crpensiios, IO.A. Hayqno—meTo,queCKHe OCHOBBI  KyJBTIIPOCBET
paborsr [Tekcr]: y4eb. mocobue / 10.A., Crpensuos. - M: IlpocBemenue 1988, -
331e.

22. Tpuonun, B.E. Ilenaroruka KIIy6HOI paGoTk [Texcr] / B.E. Tpuonum -
M: HpocsemeHHe, 1984, - 329¢.

23. Tyes, B.B. TexHonorus OPTaHH3AIHA HHUIMATUBHOIO Kiy6a [Texkcr] /
B.B. Tyes. - Mocksa - Kemeposo, 1999, - 250.

3.2 Kagporoe obecrieyenne porpaMmmer
Peanmuzamusg [Iporpammer  obecrieynBaercy BBICOKOKBaNM(DUIMPOBAHHEIM

MaTepmaano—TeXHquCKoe obecrieyerue IIpPOrpamMMel npeaycMaTpuBaer

25



